DOEHRS-IH Incident Reporting Tutorial #30

Adding an Incident Report (IR) in DOEHRS-IH

[1] First, find your location (a). Then, expand the + signs to IR as shown (b). Add a new one

You are here. Home > Location/Shop Search > Incident Reporting

Work Plan ¢ Incident Reports

No matching records were found Other Actions |- Incident Reporting- v (")

Location: Installation KR, Camp Humphreys, KS208

S Report information 4 -
T I Select |ReportiDa Location/shop  ReportTvpe  IncidentName StartDate GloseDate | Responsible PO Person |Report Attachment L—— C
Camp Humphreys, KS208 .
[#) Page « Previous | Next

[2] Use a “Save and Begin Report” to begin. Ignore all other fields.

You are here: Home > Masler Schedule > Master Schedule - Detail

Work Plan ~ 4 Master Schedule - Detail - Incident Reporting - Incident Report

Work Basket

ale Jired Field Other Actions | -Master Schedule v
Save and Begin Report | [ cancal \
Schedule information -
% _ghInstallation KR, Camp Humphreys, KS20¢ Location* [3“ tallation KR, Camp Humphreys, K3 @
Task Frequency* One Time ~ Skill Level
Projected Start Date* 2015/12/22 | [@) (yyyy/mmidd) Actual Start Date [Z) (yyyy/mnvdd)
R ot Previous Close Date Close Date
Incident Reporting = Projected Due Date [ | B yyyimmiad) External Due Dale [ 1@ yywimmvad)
Location/Shog Required by Federal 0 Reason Task not v
A " L ) Standard L Completed
= Installat 00 Humphreys. KS206
! Comments Status
Regulation Information + -
-
Personnel Assignments 4w
Task Resource and Cost Information -
Program Office Information -

A | o

Halp Dask Contact Information

1
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[3] Populate the required fields as shown to obtain a DOEHRS ID. Ensure the Status is
Advanced to ‘Ready for QA’ when finished, and then marked ‘Approved by QA’ for final
completion. Who approves the IR will depend on the situation and incident.

Incident Report - For Official Use Only

Field Other Act

n US, MD, Aberdeen Proving Ground, 24004

Save Save And Continue Working Save And Copy &s Another Report B

General Report Information

Report Start DatefTime™ (ryyyimmicd) (1500) Status
Report Compl

Date/Time [ B owimmen| aso

V@

Preparer's Email

Preparer's Phone Number Preparer's Unit

General Incident Information

Are there any Initial Field Accounts for this incident? * Oes ®Mo
Incident Name * [racidens
CCIR/Sighct Number

Incident Type

Incident Type Description

Incident Start Date/Time *

Incident End Date/Time

How Incident Occurred

How the incident response was initiated ‘ |

Botton £z
High-level Description *
Key units involved with Activity/Operation ‘ |
Odors noticed O ves ONo O Unknown

Summary of Events (Steryline of events/actions
written in timeline format)

[4] Populating the details of the IR may take some time. If there are no Initial Field Accounts,
there is no need to associate any. However, the key component is the Potentially Exposed
Population (PEP). Adding the PEP may be certain to specific individuals, or a “generic” cohort
(e.g. all personnel in Zone 6). The goal of the PEP is to define what this population was
exposed to and for how long. You will also be asked to document if there were any adverse
medical effects to anyone in the PEP. Great care should be used if addressing this and
consulting your service specific Pubic Health Organization is advised.

Associated Inifial Field Accounts

There are cumenty no associated initalfied accounts. Please clck on the Search for Exising Inifal Field Actount(s) o Associate button to assocate infis ikt accounts

‘ Seareh for Exiging Iniial iekd Accouni) o Assoviate

Potentially Exposed Populations (PEPs) +i

There ar¢ cumently no Potentialy Expased Populsions (PERS]; you may add PEPs by licking on the pls image on he right
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[5] Complete the rest of the IR by documenting overarching Risk Communication that was
conducted and relevant Points of Contact. If samples or surveys were added to DOEHRS-IH in
the EH, IH, or Radiation modules they can be associated via a linkage to the IR. Add as many
attached documents as necessary.

Remember to update the Status to ‘Ready for QA’ and ‘Approved by QA when finished’.

Populafion o Interest -For Official Use Only

The PO is derived from inclusion of hose persons currenty in the Ficld Roster(s) o the associa ports) andlor Potentially Exposed Popuiation(s) (PEPs| R
Type Count ‘Action

Persons Adoec 0 PEPlS) 0 [ViewEdi

Fersons Curenty ot Ad8ed 0 PP s, et

Risk Communication

Fisk commusizaion efors endlor Gocumests sed i inform exposed persome! ¥es Olio O Uninoem

Commenis regarding sk commurication effors

Chronological Log of Events Afiachments (0] A
There ers currenly o sssocises slschment s, you may uploed sSechmen s by ticking on e pLs Image on e nght

Points of Contact A
There are curently no Points of Contect. you may ad Poins of Coniact by clcking o the plus image on the right

Close-out o Incident Reparting Deta

Close-out Date: & (yyyyimmidg

Does the incident indicate need for health assessment o determine possible long e efiects and need for follow-on - P
medical lance? & No =

Nofification Information

Hame UnitOrganization
Phane Nomber Enal
Naifcaiion Daie: B tyyyyimmidg

Agdonal Remarks

There er= currenly o sssocis=d sischment s, you may upload sSechmen s by ticking on e pUs mage on B nght
Associated Samples/Surveys 1]

itzchments (0]

There erz urrenly o sssocises stschment s, you may uploed sSecfiment fies by ticking on the pLs mage on e ngit
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